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SAP Ariba Training & User Manual: 

  

About this Manual:  

  

► Easy to understand  

► Easy to navigate  

► With actual SAP Ariba screen layouts  

► For SAP Ariba Supplier  

  

Purpose:  

► Training  

► End User reference  

  

  

How to read this manual:  

 

► Read fully before you start working on the actual SAP Ariba system  

► Take a printout so that you can refer it when you are off-line 
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1. Suppliers Participation in The Event 
 

• The email will be sent to the supplier for participating in the event. 

 

 

• Supplier will need to sign-in to the supplier portal using username and password. 
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• Select the “Ariba Propasals And Questionnaires” from the dropdown menu and can see 

the events which are open, click on the correct event to participate. 

 

 

• Click on “Review Prerequisites”. 
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• Select “I accept the terms of this agreement” and click on ‘OK”. 

 
 

• Click on “OK” to submit the agreement. 

 
 

• Select the lots and click on “Confirm Selected Lots/Line Items”. 

 

 

• Fill all the required details. 
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• Select the “Ariba Propasals And Questionnaires” from the dropdown menu and can see 

the events which are open, click on the correct event to participate. 

 

 

• Fill all the required details. 
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• Click on “Click to respond” to fill the advance terms entry. Fill the table and click on “OK”. 

 

 
 



 
Montecarlo - SAP Ariba - Sourcing Supplier Manual 

                               Page 9 of 9 

 
 

• Click on “Submit Entire Response” to submit. 

 

 

• Click on “OK” to submit. 

 

 

 

• View the status of participation. 

 

 


